STANDING ORDER PROCEDURE

ALMT OF ACCOMMODATION  – ALLIED OFFICERS

1.
General. A number of allied officers from friendly countries attend National Defence Course each year. The allotment of accommodation to allied officers is made as per the Mutual Cooperation Programme of particular countries/officer, which differs from country to country.  Of late it has been experienced that allied officers do not bring their families on the given dates and keep occupying a complete flat as single thereby denying this facility to other participants. Thus there is a need to streamline the policy on the subject.

2.
Aim.
To lay-down policy for allotment of accommodation to allied officers.

3.
Procedure for Allotment
a.
Action by NS College.


(1) Will forward Performa to concerned allied officer as part of Joining Instructions.

(2) Concerned officer/embassy should be asked to send back req information as soon as possible, which will be passed onto AQ Branch.

(3) On arrival the briefing regarding accommodation etc will be given by Assistant and Quartermaster General Branch.

b.
Married Accommodation 

(1) The officer will give specific date as to when his family will arrive if not accompanying him.

(2) On confirmation/getting information about arrival schedule of family, A/Q branch will allot accommodation. 

(3) The officer will deposit rent as per Mutual Cooperation Programme. 

(4) On confirmation by National Defence Wing/respective officer, married accommodation will be allotted to allied officer and will be charged accordingly. In case officer’s family does not join him on due date, the officer will still be charged for married accommodation till his family joins him.

(5) A margin of 7 days (toward plus side) will be given to officer in case his family does not join him on due date.

(6) In case an officer residing out side the campus, decides to shift inside campus (being authorized as per Mutual Cooperation Programme) the University will not be obliged to provide him married accommodation.

(7)     
In case officer’s family does not join him on given date or the given period and officer is authorized accommodation as per Mutual Cooperation Programme, University will not be obliged to provide him married accommodation on the campus. However, University will arrange hired married accommodation for the officer out side the campus. 

c.
Single Accommodation Officers opting for single accommodation will be allotted single accommodation right from the commencement of the course. 

(1) Officer will also fill up Performa containing information about any future change in allotment of accommodation, just after arrival.

(2) The officer will not be allotted married accommodation if he is not authorizing in Mutual Cooperation Programme.

(3) In case of single officers, 3x officers will stay in one flat who will share study room, lounge and other allied facilities of the flat.

(4) Single officers will be charged as per Mutual Cooperation Programme in both the cases as single or as married if authorized.

(5) Accommodation once allotted will not be changed unless allowed only in special cases by University authority.

d. Retention of Accommodation.  Allied officer can retain accommodation for 10 days after termination of the course.

4.
Points for Adherence
a. Officers of same country will not live on same floor if accompanied and same flat in case of single officers.

b. Officers desirous to live outside campus will do so under their own/respective Embassies arrangements for which University will not take any responsibility.

c. All correspondence related to accommodation of allied officers will be made direct with Assistant and Quartermaster General Branch.

d. Facilities will be provided strictly as given in Mutual Cooperation Pact, issued by JS HQ.

5.
This Standing Order Procedure will come into effect forthwith.
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To:

All Concerned

